UBND PHUONG PHU LGl CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN HOA PHUQNG DPoc 1ap - T do - Hanh phic
S6: 91/KH-MNHP Phii Lgi, ngay 17 thang 9 nim 2025
KE HOACH

Tb chirc hoat ddng &n sang, ban trd nim hgc 2025 - 2026

I. CAN CU XAY DUNG KE HOACH

Can cir Nghj quyét 18/2025NQ-HPND ngay 24 théng 7 nam 2025 ctia Hoi dong nhan
dén Thanh phé Hd Chi Minh quy dinh céc khodn thu va mirc thu, co ché quan 1y thu chi dbi
V0i cic dich vy phyc vy, hé trg hoat dong gido duc ciia co sé gido duc cdng lap trén dja ban
thanh phd H6 Chi Minh nam hoc 2025 — 2026;

Cén cir Cong van 1888/SGDDT-KHTC ngiy 29 thang 8 ndm 2025 cua S& Gido duc va
Déo tao Thanh phd HS Chi Minh v& huéng din thu, sir dung hoc phi va cac khoén thu khéc;
thyc hién ché d6 mién giam hoc phi va hé trg chi phi hoc tap tir nim hoc 2025 — 2026 cua cic
co s& gido duc va dao tao cong lap trén dia ban Thanh phé HS Chi Minh;

~ Cancirvao ké hoach s6 46/KH-MNHP ngay 09 thang 09 nim 2025 ciia trrong MN Hoa
Phuong vé ké hoach nhi¢m vy ndm hgc cia nha trudng nim hoc 2025 — 2026;

Cén ot vao nhu cu ciia phu huynh hoc sinh vé n sang, 4n trua tai truong va tinh hinh
co s& vat chat, doi ngii can bg, gido vién, nhan vién trong ndm hoc 2025 — 2026, truomg mam
non Hoa Phugng xay dyng ké hoach td chirc bira &n sang, bira &n ban tri véi ngi dung cu thé
nhu sau:

II. NOI DUNG KE HOACH

1. Pjc diém tinh hinh

Nha truong ludn nhén dugce sy chi dao sdu sat cia céc cap lanh dao, dic biét 1a quan tim
dén dau tr xdy dung co s& vit chit cho nha truong.

~ Trudng 6 iy du didu kign t chitc ban tri 2 budi/ngay véi m6 hinh bép in 1 chidu dam
bao an toan vé sinh thyre phim.
Ban dgi dién cha mg hoc sinh ludn quan tim dén nha trudng, luén c6 nhimg déng gép
tich cuc trong cac hoat dong gido duc cia nha truong. Hau hét cha me¢ hoc sinh ngay cang quan
tdm dén viéc chdm soc, gido duc con em minh.

2. Tinh hinh di ngi gido vién va hoc sinh



Téng s6 can by, gido vién, nhan vién trudng: 40 ngudi (CBQL: 03 ngudi, GV: 24 ngudi;
NV: 11 ngudi).

Tdng s6 cén b, gido vién, nhan vién quan 1y va phyc vy in sdng, ban tri: 40 ngudi.

S6 hoc sinh ban trii: 310 hoc sinh (nam: 146 hoc sinh, nit: 164 hoc sinh).

+ Lép nhom: 25 hoc sinh (ni: 10 hoc sinh). + Khéi Choi: 101 hoc sinh (nif: 54 hoc sinh).

+ Khdi mam: 57 hoc sinh (nit: 32 hoc sinh). + Khdi La: 127 hoc sinh (ni¥: 67 hoc sinh).

3. Co sé& vit chit bép iin ban tri

Trudng c6 khu nha &n riéng & méi 16p va nha bép bén tra dién tich 528,80 m2.

Co sé& vit chét nha in dﬁy du, rong rdi, thoang mat, sach sé.

4. Don vi phoi hgp cung cAp suit iin

Phéi hop véi Céng ty TNHH Thyc phim Fresco dit didu kién an toan vé sinh thuc phim
theo quy dinh d& cung cAp nguyén liéu, nhién liéu thuc phim d& nha truong ndu suét 4n séng,
suat #n trua cho hoc sinh bén tri.

Pon vi phdi hop c6 dy du hd so nang lyc dim bao da didu kién cung cip nguyén lidu,
nhién ligu thuc phim cho nha trudmg theo quy dinh.

5. Chuin bij déi ngii

- CBQL: 03 ngudi

- Gido vién quan hoc sinh: 24 ngudi

- BO phan hd trg thyc hién cong tic:

+ C6 Bich cép dudng theo ddi va bdo suét in hang ngay, hang thang: 01 ngudi.

+ Nhin vién y té hoc dudng c6 trach nhiém gidm sat va kiém tra vé sinh ATVSTP cia
cép dudng trong qua trinh ndu &n, cta I6p trong qua trinh cho tré in: 01 nguoi.

+ Quan Iy cong ra vao dam bao an toan cho hoc sinh: 02 béo vé.

+ Ké toan: 01 ngudi

+ Phuc vu: 01 ngudi

6. Ké hoach thye hi¢n

T chirc bira in sang, bira in ban trii theo nhu ciu ciia hoc sinh, trén tinh thin tw nguyén.
Trude khi tb chirc bira An sang, bira dn ban tra, nha trudng thong bao cho CMHS va hQc sinh,
CMHS ding ky vao phiéu trung céu cho con em véi nha trirdng,



Nha trrdng cin cir s8 lugng hoc sinh dang ky suét dn sdng va sudt in ban trd, 14p danh
séch, tb chirc sip xép thyc hién. Pdng thdi phin cong nhiém vy cho tirng thanh vién, timg bd
phén tham gia vao cong tac t6 chirc bira &n séng, bira &n ban trt cho c4c bé.

Hop ddng véi Cong ty TNHH Thyc phdm Fresco du didu kién an toan thyc phdm theo
quy dinh dé cung Cép nguyén liéu, nhién liéu thyc phflm cho nha truong ndu suét 3n hang ngay.

7. Phén cong td quan ly bira &n sang, bira dn ban trid

7.1. Quan ly bira dn sdang, bira dn bdn trii:

STT | HQVATEN | CHUC VU NHIEM VU PUQC PHAN CONG

- Phu trdch quan ly chung, quan ly thu — chi,
duyét thyc don; kiém tra khiu phan in, quén ly
gi0 an, gio nghi trua cua hoc sinh.

- Kiém tra ATVSTP hang tuén.

- Phu trach hoat déng t6 chirc phuc vu in séng,
dn trira; CSVC phuc vu cho cong téc.

- Diéu tra khéu phan an hang ngay cua cac
nh6ém 16p cu thé (nha tré, mau giao), kiém tra

1 | Lé& Thi Thai Hiéu trudng

2 Duwong Thu Hién Ph('? hi¢u s6 luo'ng thirc dn dugc chia xuong Icrp hang
truong ngdy; quan 1y git an, quan ly gio ngi cia hoc

smh chidm céng GV, NV phuc vu ban tra hang
tuén.
- Cong khai thue phim tré in hang ngdy trén
ban tin PHHS.

3 |Neuyén Hong |Phéhi¢u |- Phéihop véico Hién hd trg theo ddi vidc t

Thanh trudng chirc &n sdng, &n trua cia tré & céc 16p.

7.2. T6 thuc hién bira dn sang, bira an ban tru

STT | HQVATEN | CHUCVU NHIEM VU PUQC PHAN CONG

- Quan ly hoc sinh gi¢ an sang, gid &n ban tra
tir thir hai dén thir séu, sdp xép chd ngdi cho
hoc sinh khi vao gi¢r an.

- Put an cho cac bé & lop cuia minh.

- Thu don chén dia, ndi dyng thye phdm.

- Don dep khu viyre &n sau khi cho tré #n sang,
g Giéo vién an trua, gilr v¢ sinh cho céc bé.

16p - Bédo suat &n cua hqc smh cho ¢d Bich cap
du'é‘mg phy trdch bép #n d& chudn bi cho ngay
tiép theo

- Cudi théng d6i chiéu sé luqmg sudt an véi ké
toan dé ké toan hoan tra tnen in nhitng ngay bé
nghi vao tién thu théng tiép theo.

Gido vién 0 cac




STT | HOVATEN [ CHUCVYU |  NHIEM VU DUGC PHAN CONG
- Ho try gido vién cac 16p don dep vé sinh khu
vuc hanh lang sanh trudng

g DoawThi ey | Fhucwy - Hé trg cép dudng gom 6, khay, mudng, nbi

dl,mg thirc é.n & khu vn,rc hanh lang.

- Nim bat 50 lwgng suét an sang, suat an tra tir
thir hai dén thr s4u cia gido v1én nhén vién,
hoc smh vi bio c4o tinh hinh sé lugng suit 3n
sang, suét in ban tra vcl Hiéu trudng

3 T6 cp dudmg Cép dudng |- Ch;u trach nhle;m tiép nhan nguyén liéu thuc
phim, kiém tra s lwvgng nguyén liéu thyc pham
cong ty giao

- Nu #n d¢am bao diing quy trinh bép 1 chiéu,
v sinh an toan thuc pham.

- Gidm sat va kiém tra vé sinh ATVSTP cia

Y té cép dudng trong qué trinh néu in, cia 16p trong
qua trinh cho tré in.

- M& cira vao sang sém dé cong ty giao nguyén
liéu, thye phim.

- Quan ly cira ra vao trong gi¢ in sang va gid
an bén tra; chiu trach nhi¢m giir an toan cho

4 Luu Xuin Huy Bio vé céac bé & trudng trong sudt thoi gian tré in sang,
Trén Vin Déng ¥ an trua tir thr hai dén thir séu va bao cdo tinh
hinh hoc sinh véi Hiéu trudng.

- Hb tro sira chita nhé co s vit chat khu vuc
tré &n sang, in trua (voi rira tay, ong nudc, nha
| v& sinh, cdng, quat...)

- Phu tréch thu chi, thanh quyét toan ngudn thu

hang thang véi d6i tac, co quan chu quan, bao
P4 Thi Thao <, céo v6i Higu trrong.
5 n Ké toan

Nguyén - Dm chiéu s0 lwgng suét in véi gido vien & lop
& hoan tra t1en an nhitng ngay bé nghi vao tién

thu thang tiép theo.

4 | Phan Thi Huyén
Trang

8. Kinh phi phuc vu t6 chirc bira in séng, bira iin ban tri

Thyc hién diing quy dinh ciia S¢ Gido duc va Dao tao Thanh phé H3 Chi Minh vi UBND
phuong Phii Loi vé viéc thu, sir dung tién ban trd; nha trudng théa thuin véi CMHS thu cac
khoan thu cho hoat dong t6 chirc 3n sang, tb chirc ban tra: vat dung ca nhan clia tré, vé sinh ban
tr, phyc vy 4n sang, phyc vy va quan ly ban tra, tién sudt An sang, suét &n ban tri theo ding
quy dinh.

Trén déy 12 ké hoach t chic hoat dong ban trii nim hoc 2025 - 2026 cua Trudng MN
Hoa Phuong; ké hoach ndy dugc phd bién rong rai dén toan thé CB — GV - NV, cha me hoc



sinh va hoc sinh truong d& thyre hién dang phén cong nhim dép tng nhu cdu va nguyén vong
ciia cha me hoc sinh. Trong qué trinh thyc hién, ké hoach c6 thé thay dbi @& phu hop véi tinh

hinh thye té cua don vi./.
HIEU TRUONG
o ‘t-‘\s_‘.
Noi nhan: VN
- CBGVNV toan trudng; /&
- Cong khai Web trudng; A=l
- Ké todn; !;;-\'MA )
- Luu VT. \\E.z N
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